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Reading Room for the Blind, Library of Congress, District of 
Columbia. Washington D.C, ca. 1920. Photograph. 

https://www.loc.gov/item/2005694707/.
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Good morning everyone! Thanks for taking the time to join me today. I think I’ve met everyone here, but for those of you I haven’t, my name is Kat Nguyen, and I’m the Publications Editorial Coordinator at the LibraryPress@UF, which is a long title for the open access journals program manager! I offer operational and technical support and liaise with FLVC, who hosts our instance of OJS. I’m also here to keep up-to-date with current best practices in scholarly publishing and to share that information with you all. Today will be an introduction to accessibility for journals, with an emphasis on article and issue galleys.



Accessibility 
policies & 
what they 
mean for your 
journal:

● Ensures readers of all abilities can 
access materials—ˮopen accessˮ

● Upcoming Title II revisions
○ April 2026
○ UF General Counsel

■ “It includes websites, documents, 
media, texts, and applications from 
vendors and by the public 
entities.ˮ

○ Need to provide accessible formats
○ Not retroactive

● Accessible PDFs or HTML galleys 
(preferred)
○ Recommended to use both formats!
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Accessibility has been at the forefront of scholarly publishing this year due to new and upcoming legislation that requires accessibility features. As one of our core values, we’ve been doing a lot of behind the scenes work and learning to make sure we’re publishing accessible content. After all, as an open access publisher, we want readers of all abilities to access our publications! Accessibility benefits everyone.

In April 2024, the DOJ issued ADA Title II revisions to ensure web and mobile accessibility in state and local governments, usually at the AA level of WCAG 2.1. This includes websites, documents, media, texts, and applications. As a large public institution, we are required to comply by April 24, 2026. Library folks have spoken with UF’s General Counsel, who has advised us to make sure all of our journals provide accessible formats for all issue and article galleys after April 2026. It is recommended to provide both accessible PDFs and HTML galleys, but big UF is aware that this is not realistic to implement for most folks. Additionally, this is not retroactive, so you don’t need to worry about remediating past publications.

I want to emphasize two things: 1) Implementation of accessible formats is not optional, and 2) We’re starting early to implement an action plan, not to scare you. In today’s workshop, we’ll be touching on the basics of accessible PDF and HTML galleys, and there will be time after for some questions.



What makes a PDF accessible?

❏ Can be read by an assistive device.
❏ Hierarchy of headings.
❏ Lists, tables, and paragraphs are 

tagged and marked.
❏ Informative alternative (alt) text for 

important images.
❏ There is a correct tab order for 

keyboard-only users.
❏ There is accurate metadata.A Picture Story-Book, with Four Hundred Illustrations. London: George Routledge 

and Sons, c. 1873. https://ufdc.ufl.edu/UF00027019/00001. 

https://ufdc.ufl.edu/UF00027019/00001
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Accessible PDFs are PDFs that are formatted and tagged in a way that an assistive device can follow the hierarchy of the document. An assistive device “reads” the tags on the PDF to make sure that the user is reading the information in the correct order.

While they are not technically “fully” accessible, there is a lot of value in using accessible PDFs, primarily that they are much easier to adopt as an accessible galley compared to HTML. Accessible PDFs look just like normal PDFs, but there are a few key differences:
- They can be read by an assistive device.
- The headings are tagged in a hierarchy.
- Lists and tables are tagged to be accurately read by an assistive device.
- Informative alternative (or alt) text is provided for important images. and:
- There is a correct tab order for keyboard-only users.
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When you open an accessible PDF in Adobe, this is what it looks like. As you can see, it looks identical to an average PDF. To open the accessibility tags, click on the tag button on the right-hand menu, which I’ve circled in red. As you can see, each section is tagged as <sect>, with paragraphs of body text nested and tagged as <p> within the sections. Figures are also tagged. Tagging labels each section of text so that the device understands the order and hierarchy of information within the document.
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When an accessible PDF is read by an assistive device, it uses the tags you added and the reading order you create to read in the correct order. The correct reading order is essential for assistive devices to read the content in the right order, especially for journal articles, which usually have two columns of text. To see the reading order generated from your tags or to edit them, hit the three dots in the top right corner of the accessibility tags box and hit Reading Order. The Reading Order window, outlined in blue, will show up and let you make any changes to ensure the device reads in the correct order. As you can see, the reading order for this particular document is not quite right, as it reads the running head first and then goes to the body text, rather than going to the title and author information first.



❏ Create an accessible source document.
❏ Retain tags and accessibility formatting 

when exporting to PDF.
❏ Double-check accessibility in Adobe 

Acrobat.
❏ Tags
❏ Reading order
❏ Alt text

Quick Tips 
for PDF 
Accessibility
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To create an accessible PDF, here’s the quick and dirty. What you’ll want to do is…
1) Start with an accessible source document—For example, if your source document is in Word, make sure your Word document is accessible using heading styles and alt text.
2) When you export your source document to a PDF, make sure to retain all tags and accessibility formatting.
3) Once you’re in Adobe, double-check your accessibility using Adobe’s built-in accessibility checker and the accessibility tools to verify everything is correct.
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Here’s what I mean by an accessible source document. 

As you can see in the navigation pane to the left of the window, there’s a hierarchy of headings using the built-in heading styles in Word. Heading 1 is the primary heading and sections and subsections use Headings 2 and 3 to ensure the proper hierarchy. Just by adding the appropriate heading style to your article, you’re making your document more accessible to all users. When adding an image or other similar figures like tables, right click and add your alt text.
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Once you’re ready to export to a PDF, Word’s built-in accessibility checker is a great tool to check your document’s accessibility. Under the Review tab, click on Check Accessibility, and it will open the Accessibility Assistant for final checks. Making sure your source document is accessible will make the rest of the process that much easier, so make sure your articles are using the proper headings in Word before you typeset, format, and export! 

That wraps up the quick runthrough of accessible PDFs—I hope it wasn’t too intimidating! Next up, we’re going to talk about HTML.



HTML:

MacKenzie, Frederick. Library of Winchester College. c. 1816. 
Watercolor, 26  21.8 cm. Art Institute of Chicago. 

https://www.artic.edu/artworks/39011/library-of-winchester-college. 

The Ultimate Accessible Galley

https://www.artic.edu/artworks/39011/library-of-winchester-college
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HTML is the ultimate accessible galley! It stands for Hypertext Markup Language, and it’s the standard markup language for web pages. A markup language is a text-encoding system which specifies the structure and formatting of a document and potentially the relationships among its parts. I’m not an expert in HTML, but I’ll be showing you all the basics of what it would look like to create and use HTML galleys.



Intro to HTML & Considerations

❏ Tagged, reflowable, customizable.
❏ Easily opened on any device and browser.
❏ More complex and laborious.
❏ OJS has built-in styling of basic HTML.
❏ Resources:

❏ W3Schools
❏ University of Alberta Libraries HTML 

template
❏ Alec Smecher, Multimodal Journal 

Publishing video, PKP
Bayard, Émile-Antoine. He Could See It All. 1870. 
https://pdimagearchive.org/images/87656e07401c-4b50-be0
e-793bfaff941d/. 

https://youtu.be/qv2GLxVTXjQ?si=quzT1XrtnozE8O3I
https://youtu.be/qv2GLxVTXjQ?si=quzT1XrtnozE8O3I
https://pdimagearchive.org/images/87656e07-401c-4b50-be0e-793bfaff941d/
https://pdimagearchive.org/images/87656e07-401c-4b50-be0e-793bfaff941d/
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The unique thing about HTML galleys that make them more accessible than accessible PDFs is that they are reflowable. This means that no matter what device or browser you’re reading on, the text will resize and adjust to fit the size of your screen. HTML is also highly customizable, especially when paired with a CSS, or Cascading Style Sheet, file, which is the code that stylizes the text stored in the HTML code. However, HTML is significantly more complex and laborious compared to PDF. Most folks here are probably very comfortable using Word and Adobe Acrobat to create PDF files, but creating HTML galleys requires learning a new language, which can be daunting and time-consuming. There are a lot of resources freely available on learning HTML, but there’s one cool one we’ll be taking a look at: the University of Alberta Libraries’ HTML template!

The University of Alberta Libraries’ journal publishing program created an amazing HTML template that includes some nice styling, though I will say that OJS also has built-in styling of HTML; however, I’ve never used or tried it, so I’m not entirely sure what it would look like. The template has all of the necessary code to get you started, and you just have to plop in your article text, headings, and author information. We’ll take a look at what their template looks like so that you can get a feel for what HTML galleys require.



<div class="sidenav">
<a href="#abstract"Abstract</a>
<a href="#1"Background</a>
<a href="#2"Findings</a>
<a href="#3"Conclusion</a>
<a href="#ref"References</a>

</div>

<div class="main">
<h1Article Title</h1
<p>Author 1<br />
<i>Affiliated Institution</i></p>

<a id="abstract"><h2Abstract</h2/a>
<div class="abstract">

<p>Abstract Text</p>
</div>

 
! Paste Article Text Here !

<br /><br /><br /><br />
<p class="caption"Journal Name, Volume, 
Issue</p>

</div>

</body>
</html>

<a href> is a link. 
Here, the #heading is linked to the heading 
text.

<div> is a container.
This <main> container includes bibliographic 
information: title, author, institution, etc. The 
internal elements are tagged with <h1 
heading tags and <p> body tags.

! > is a note.
Here, you would insert your article text using 
<p> tags, which are for body text.
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So the template is a downloadable file that you can open in Notepad on your computer. The actual code is significantly longer than what I have on the screen here, but as not to overwhelm, I’ve selected the portion of the HTML template where you would add your article text, headings, and author information. As you can see, the code is nested similarly to the headings in Word or PDFs. 

The code is broken into sections using the <div> tag, which creates a container. You then nest information within the container by using heading and body tags. This particular code has containers so that each container can be coded to have a specific look or style, but you can also be very bare-bones and just have headings and text. This template uses the <div class=”main”> as the main container for the bibliographic information so that it can be styled separately from the article text. The article text is pasted into the third blue highlighted section on the screen using the appropriate heading tags and paragraph tags.

The cool thing about this template is the navigation menu in the “sidenav” container at the top of the page. Each of the <a href> tags links to the headings, which are given unique IDs. This will enable users to click on a heading in the side navigation and jump to the appropriate section.
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Here’s what the template looks like if you open it in a browser. Users are able to download HTML files and open them directly in their browsers, so the article should look the same in every browser, regardless of the device being used. Users can then scale the text to their preferred size. As you can see, there’s a side navigation menu and a hierarchy in place. The abstract is also styled to look different from the body text.



<div class="main">

<h1Here's Where the Title Goes!/h1
<p>Kat Nguyen<br />
<i>LibraryPress@UF, University of Florida George A. Smathers 
Libraries</i></p>

<a id="abstract"><h2Abstract</h2/a>
<div class="abstract">

<p>Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do 
eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim 
ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut 
aliquip ex ea commodo consequat. Duis aute irure dolor in 
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla 
pariatur. Excepteur sint occaecat cupidatat non proident, sunt in culpa 
qui officia deserunt mollit anim id est laborum.</p>

</div>

<h2The standard Lorem Ipsum passage, used since the 1500s</h2
<p>Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod 
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim 
veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea 
commodo consequat. Duis aute irure dolor in reprehenderit in voluptate velit 
esse cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat 
non proident, sunt in culpa qui officia deserunt mollit anim id est 
laborum.</p>

Example of “filling” 
out of the 
University of 
Alberta Libraries’ 
HTML template.

Note the nested 
structure!
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Here’s what the code would look like if I added some sample text. The title of the article is in the <h1> tag, which I’ve bolded, and the abstract is in an <h2> tag with an ID, which is in blue and bolded. Like I mentioned earlier, the ID function here allows the heading to be linked into the side navigation menu so that users can jump to whichever section they want. I technically should’ve given an ID to my second <h2> heading for it to connect to the side navigation correctly, which is in orange and bolded. As you can see, the text of the article would look like regular text, but would need to be appropriately tagged with the <p> tags so that the document will have the appropriate hierarchy.



<h1Here's Where the Title Goes!/h1

<h2The standard Lorem Ipsum passage, used since the 1500s</h2

<a id="abstract"><h2Abstract</h2/a>
<div class="abstract">

<p>Lorem ipsum dolor sit amet, [etc…]</p>
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Here’s what the previous code looks like when we open it in a browser. I included the blue boxes with the respective code so you can see what the end product would look like. For example, all of the H2 headings are the same size and styling. For many folks, I think using this template as a starting point when choosing to develop HTML files is more than sufficient, and it provides you with most of the work done, assuming that the host institution doesn’t change their style sheet linking—you really only need to paste text and make sure all of your headings are tagged appropriately. Again, if you don’t want to use this template or find it overwhelming, you can totally create a bare-bones HTML template with just the appropriate headings and body text and update your template as you continue to learn more about HTML.



Don’t worry about 
perfection! 

Fisk, Harold. 1944. Ancient Courses: Harold Fiskʼs 
Meander Maps of the Mississippi River, Plate 22, Sheet 6. 

Office of the President, Mississippi River Commission. 
https://pdimagearchive.org/images/078b4af841d7468c

-a3f2-d74a69e616a2/. 

https://pdimagearchive.org/images/078b4af8-41d7-468c-a3f2-d74a69e616a2/
https://pdimagearchive.org/images/078b4af8-41d7-468c-a3f2-d74a69e616a2/
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All right, I just threw a lot of information at you! I want to wrap this up by reminding you all: Don’t worry about perfection! This is a learning process for all of us. Tracy, our LibraryPress director, has spent much of this year learning how to develop accessible formats for our publications, which is mostly accessible PDFs and learning how to create effective EPUBs. We are not asking you all to have perfectly accessible PDFs and dazzling HTML galleys by your next issue, and we’re here to support you as you make this shift alongside us. I also want to reiterate that you do not need to be including both file formats when you publish—realistically, accessible PDFs will less time-consuming to develop and will probably be sufficient to ensure that we’re following those Title II revisions. Even if your accessible PDF is not perfect by the next publication, that is totally fine. We have a lot of time to work out the kinks, which is why I’m encouraging folks to start now.



https://go.ufl.edu/jaccessLP@UF 
Journal 
Accessibility 
Page

https://go.ufl.edu/jaccess
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What we talked about today was just scratching the surface of accessible galleys. For more in-depth information, tutorials, and other resources, please visit our website’s journal accessibility page. You can use the short link on the slide or scan the QR code. I have compiled tons of resources on there and broken things down to the best of my ability, and I’ll continue to update it as I find more helpful information.

Thank you everyone for attending today’s workshop! I’ll be sending a follow-up email with a recording and the slides and will also post on our website. I’m working on a couple more workshops to focus more in-depth on PDFs and HTML later this year, if things go to plan, so please stay on the lookout. I hope this was helpful, and please don’t hesitate to reach out if you have any questions or concerns! I’m going to stop the recording, and we’ll open up the space for Q&A.




